
  

         
 

 

 
 

 

    
SITE PLAN APPLICATION / SITE PLAN AMENDMENT APPLICATION 

Updated March 2015 
 

Applicant & Project Information 

 

PROJECT NAME:   _______________         

 

Property owner:     Contact Person:      

 

Address: ___________________________________________City:___________________Zip:_____________  

 

Phone:    Cell:    

 

E-mail Address:  _____________________________________________________________________________________ 

 

Applicant / Authorized Agent:           

 

Address: ___________________________________________City:___________________Zip:___________________ 

 

Phone:     Cell:    

 

E-mail Address:  _____________________________________________________________________________________ 

 

Engineering Firm:     Contact Person:      

 

Address: ___________________________________________City:___________________Zip:_____________  

 

Phone:     Cell:    

 

E-mail Address:  _____________________________________________________________________________________ 

 

Date of Concept Plan Review: ____________ Size of subject property: ________Number of lots:  _______ ___  

General location of the property:                  Zoning:       

For Site Plan Amendments: Building Area Being Amended: ___________________Acreage Being Amended:__________ 

FOR OFFICE USE ONLY 
 

Fees received by:       Date of submittal:     
 

Amount paid:         Receipt number:  __________________ 
 

Fees: CASH OR CHECK ACCEPTED 
Conditional Use Permit required?   Yes ☐     No ☐ (If yes, separate application is required) 

Site Plans:   Non-Residential: $5,000 
 Residential: Number of Units: ___ X $60 = _______, OR $5,000, whichever is less 
Site Plan Amendments: Minor: $250 
 Residential, Major: Number of Units: ______ X $50 + $500 = ____________ 

Non-Residential, Major: $500 plus $50 per 1,000 sq.ft. of building area, or per acre for 
outdoor uses (round up fractions of square footage or acreage) 

Newspaper Public Notice Fee (per advertisement): $75.00: Yes ☐     No ☐ qty:______   

Mailed Notices: $1.00 per notice, to be invoiced after mailing 
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Supporting Materials 

In an effort to provide the best service and most efficient review of your application, no planning application 
will be accepted unless an appointment is made and the application is determined to be complete, containing 
all items on the application checklist. To schedule an application submittal appointment, please contact the 
Planning Department Administrative Assistant at 801-766-9793 x126.  
 
Plans will be routed for review the first business day after they are received. Once routed, most applications 
will receive a response within 10 business days. A Comment Review Meeting (CRM) may be scheduled 10 
business days after the plans are routed and are generally held Thursday mornings. Reviews may occasionally 
take longer for large projects or those with complex circumstances; in these instances the City will notify the 
applicant of the extended review period.  
 
 
 
 

 

19.14.06.         Application. 

1. Overview of application process. The property owner or an authorized agent shall make 
application on a form prescribed for Site Plan Review by the City. 

a. Applicants for development approval must provide complete and accurate information 
regarding the specific site and the proposed use on the application. 

b. No application shall be processed until the application fee has been paid and the 
application has been reviewed for completeness and accepted by the City. Incomplete 
applications shall not be processed under any circumstance. 

2. Pre-application process. Prior to a complete application, a pre-application conference shall be 
held between the applicant and the planning staff, once the applicant can provide the following: 

a. A site analysis meeting the requirements of 19.14.06.3 below. 

b. A site plan meeting the requirements of 19.14.06.3. below. 

c. Conceptual elevations. 

d. Vicinity map meeting the requirements of 19.14.06.3. below.            

3. Accompanying Maps, Reports, and Drawings Required. The information submitted with the 
application shall include digital and paper copies of the following:   
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Please check the applicable box to indicate the materials have been included 
with the application. 

  □ Application form, applicant certification (attached), and application fee. 
  □ Fee: CASH OR CHECK ACCPETED 

 

Site Plans:    
Non-Residential: $5,000 
Residential: Number of Units: ___ X $60 = ______, OR $5,000, whichever is less 
 

Site Plan Amendments:  
Minor: $250 
Residential, Major: Number of Units: ______ X $50 + $500 = ____________ 
Non-Residential, Major: $500 plus $50 per 1000 sq.ft. of building area, or per acre for 
outdoor uses (round up fractions of square footage or acreage) 

Staff Use Only: 
Anticipated review of 10 business days        Anticipated review of more than 10 business days 
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  □ Newspaper Public Notice Fee:  

$75.00 per advertisement (one notice is required for each public hearing; initially, 
one public hearing is anticipated) 

  □ Fee for mailed notices: CASH OR CHECK ACCEPTED 
$1.00 per postcard notice, to be invoiced after mailed by City staff. Notice of the public 
hearing(s) shall be mailed to property owners within 300 feet of the subject property. 
Invoice(s) shall be paid by applicant within 30 days of the date of the invoice.  

  a. Ownership Affidavit. A statement of ownership and control of the subject property and 
a statement describing the nature of the intended use. 

  b. Vicinity Map. A general location map indicating the approximate location of the subject 
parcel. 

  c. Context plan. A context plan shall include the existing features within 200 feet of the 
proposed Site Plan property line. Existing features include, but are not limited to, 
buildings, ingress and egress points, landscaping areas, pedestrian paths, and property 
names. 

  d. Site Analysis. A site analysis is a plan view drawing demonstrating land constraints and 
existing features. Existing features may consist of the presence of boulders, existing man-
made features, significant trees, canals or ditches, access points or public rights-of-way, 
and existing conditions within 200 feet of the property line. 

  e. Survey. A survey prepared and stamped by a Utah registered land surveyor listing the 
metes and bounds legal description and the gross acreage within the subject parcel.       

  f. Compliance statement. A statement indicating how the proposed development 
complies with the City’s adopted Land Use Element of the General Plan. 

  g. Final Construction Drawing. Drawings containing, at minimum, all items specified in 
the City's "Standard Technical Specification and Drawings" manual. Applicant shall provide 
three full-sized 24" x 36" copies and two 11” X 17” reductions as required on the 
application form, along with digital copies as outlined below. Additional copies may be 
required prior to adding the application to the Planning Commission or City Council 
agenda. Final Construction Drawings for a Site Plan application shall also contain the 
following:  

   i. locations, dimensions, floor plans, and uses and heights of all proposed buildings 
and structures, including overhangs, porches, stairwells, and balconies, and the 
locations of all structures on adjoining properties; 

   ii. access points, provisions for vehicular and pedestrian circulation on and off site, 
interconnection to adjacent sites, dimensions of such access and circulation, and 
pedestrian paths within 200 feet of the property boundary; 

   □ Interconnectivity with adjacent sites is provided, see 19.14.03 (3)(b) below 

   iii. acceleration and deceleration lanes, and dimensions thereof, if required; 

   iv. off-street parking and loading areas complying with the City’s off-street parking 
requirements contained in Chapter 19.09 of this Title; 

   v. screening and buffering provisions, including types and heights of existing and 
proposed buffering and fencing elements; 

   □ Buffering and screening if adjacent to residential, see 19.14.03 (2) below and 
19.06.10 

   □ See 19.06.09 for required fencing 

   vi. location and treatment of refuse collection areas, storage areas, mechanical 
equipment, and external structures; 

   □ Trash Enclosure Details, see 19.14.04 (5) below 

   □ Utility transformers screened with vegetation or fencing, see 19.14.03 (4) below 

   vii. location, type, and size of all business and on-site circulation signage; 

   viii. tabulation of square footage devoted to various land uses, ground coverage by 
structures, and other impervious surfaces; 

   ix. 
 

type of construction of all structures, presence or absence of fire sprinkling, and 
location of existing and proposed fire hydrants; 

  h. Final Hydraulic and Hydrologic storm drainage report and calculations 

  i. Final Traffic Report. Said report shall comply with the standards outlined in the City’s 
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adopted Transportation Master Plan and shall include, but not be limited to, the following: 

   i. an analysis of the average daily trips generated by the proposed project; 

   ii. an analysis of the distribution of trips on City street systems; 

   iii. a description of the type of traffic generated; and 

   iv. recommendations on what mitigation measures should be implemented with the 
project to maintain an level of service for existing and proposed residents 
acceptable to the City. 

  j. Data table including: 

   i. total project area 

   ii. total number of lots, dwellings, and buildings 

   iii. square footage of proposed building footprints and, if multiple stories, square 
footage by floor 

   iv. number of proposed garage parking spaces v. number of proposed surface parking 
spaces 

   v. percentage of buildable land 

   vi. acreage of sensitive lands and what percent sensitive lands comprise of total project 
area and of open space area 

   vii. area and percentage of open space or landscaping 

   viii. area to be dedicated as right-of-way (public and private) 

   ix. net density of dwellings by acre (sensitive lands must be subtracted from base 
acreage). 

   x. number of off-street parking spaces (e.g., number of proposed garage parking 
spaces, number of proposed surface parking spaces, etc.) 

  k. Electronic file. A file of all submitted plans, documents, and reports in pdf format. 

  l. Landscaping Plan. A landscaping plan, prepared and stamped by a licensed landscape 
architect, indicating the location, spacing, types, and sizes of landscaping elements and 
existing trees, and showing compliance with the City’s off-street parking requirements, the 
City’s design guidelines and policies, and the requirements of the appropriate zone.  
See Chapter 19.06 for landscaping and Chapter 19.09 for landscaping in parking lots 

   19.06.04: The landscaping plan shall include, at a minimum, the following information: 
(See Section 19.06.06 for planting standards and requirements) 

   1. Existing conditions: the location and dimension of all existing and proposed 
structures, property lines, easements, parking lots, power lines, rights-of-way, 
ground signs, refuse areas, and lighting; 

   2. Planting Plan: location and planting details for all proposed vegetation and 
materials. The proposed plan must indicate the size of the plant material at 
maturation. All existing vegetation that is to be removed or remain on the site must 
be clearly identified; 

   3. Planting Schedule: the name (both botanical and common name), quantity, and size 
of all proposed plants;  

   4. Topography: existing and proposed grading of the site indicating contours at two 
feet intervals; 

   5. Irrigation: irrigation plans showing the system layout and details; 

   6. Fencing: location, style, and details for proposed and existing fences and 
identification of the fencing materials; and 

   7. 
 

A data table: table including the total number if each plant type, and total square 
footage and percentage of landscaped areas, domestic turf grasses, decorative 
rock, mulch, bark, and drought tolerant plant species. 

   □ Clear sight triangle is maintained, per Section 19.06.11 

  m. Grading and Drainage Plan. A grading and drainage plan which indicates the proposed 
grading and techniques for controlling and discharging drainage. The plan must include: 

   i. topographical plans showing existing grades and proposed grades and elevations; 

   ii. location and elevations of all existing and proposed drainage facilities within the 
subject parcel and the general vicinity within 100 feet of the site; 

   iii. retention areas and exfiltration systems; 

   iv. storm sewer piping and other appurtenances, sizes, and locations; 
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   v. contour lines showing adequate intervals to show topography of site; and 

   vi. a note indicating that all storm drainage facilities will conform to the City’s 
construction standards and policies. 

  n. Lighting Plan. A lighting plan indicating the illumination of all interior areas and 
immediately adjoining streets showing the location, candle power, and type of lighting 
proposed, and in conformance with the City’s lighting standards. An individual photometric 
plan is also required. 

   □ Building lighting is shown on the elevations, details are provided, and lighting is 
reflected on the photometric plan 

  o. Elevations. The elevations of all proposed buildings, fences, and other structures viewed 
from all sides indicating height of structures, the average finished grade of the site at the 
foundation area of all structures, percentage of building materials proposed, and color of 
all materials. A board showing building colors and materials is required. 

   □ Elevations shall comply with the adopted Design Guidelines (Site and 
Architectural Design Standards) which may be found on the City’s website at 
www.saratogaspringscity.com/planning 

   □ Mechanical equipment is incorporated into the design of the building and screened 

  p. Signage Plan. An overall signage plan shall be approved during the Site Plan approval 
process. All information to be provided for the sign approval shall be submitted concurrent 
with Site Plan application materials, consistent with the requirements in Section 19.18. 

  □ Preliminary Plat Application, if necessary: required? Yes □     No □ 

  □ Conditional Use Permit Application, if applicable: required? Yes □     No □ 

  □ Engineering checklist, see attached 

4. Fee. A fee set by resolution of the City Council shall accompany the application for any Site Plan 
review. 

5. Public Notice and Hearing. All site plans shall comply with the noticing and public hearing 
requirements of Section 19.13, and applicants shall pay the cost to post and mail required notice 
to property owners. 

6. Development or Bond Agreement. A development agreement and bond agreement shall be 
required based on the conditions, requirements, findings, and recommendations made by the City 
Council. The development agreement and bond agreement shall also be based on requirements 
of the City Code and legal requirements as specified by the City Attorney. The City Council may 
determine that a development agreement is not required, but in all cases a bond agreement shall 
be required. A development agreement is not required when conditions, requirements, findings, 
and recommendations are all consistent with Title 19 requirements unless the City Council, in 
exercising its legislative authority pursuant to Utah Code § 10-9a-102, determines that a 
development agreement is necessary to further the public health, safety, or welfare or any other 
legitimate purpose outlined in Utah Code § 10-9a-102(1). 

7. Consideration in Review of Applications. The land use authority shall review the application 
and consider the following matters and others when applicable: 

a. Considerations Relating to Traffic Safety and Traffic Congestion: 

1. the effect of the site development plan on traffic conditions on adjacent street 
systems; 

2. the layout of site with respect to location and dimensions of vehicular and 
pedestrian entrances, exits, driveways, and walkways; 

3. the arrangement and adequacy of off-street parking facilities to prevent traffic 
congestion and compliance with the provisions of Chapter 19.09, off-street 
parking requirements; 

4. the location, arrangement, and dimensions of truck loading and unloading 
facilities; 

5. the circulation patterns within the boundaries of the development; and 
6. the surfacing and lighting of off-street parking facilities. 
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b. Considerations Relating to Outdoor Advertising. Outdoor advertising shall comply with the 
provisions of Chapter 19.18. 

c. Consideration Relating to Landscaping: 

1. the location, height, and materials of walls, fences, hedges, and screen plantings 
to ensure harmony with adjacent development, to provide buffer areas, or to 
conceal storage areas, utility installations, or other unsightly development; 

2. the requirements of Chapter 19.06; 
3. the planting of ground cover or other surfaces to prevent dust and erosion; and 
4. the unnecessary destruction of existing healthy trees. 

d. Considerations Relating to Buildings and Site Layout: 

1. the general silhouette and mass, including location on the site, elevations, and 
relation to natural plan coverage, all in relationship to the character of the 
neighborhood; 

2. the exterior design in relation to adjoining structures in height, bulk, and area 
openings, breaks in facade facing the street, line and pitch of roofs, and the 
arrangement of structures on the parcel;  

3. compliance with the City’s Architectural design standards. 

e. The effect of the site development plan on the adequacy of the storm and surface water 
drainage. 

f. Adequate water pressure and fire flow must be provided on the site as required by the 
applicable fire code. 

g. The proposed project shall comply with the City’s adopted Land Use Element of the 
General Plan, Land Use Ordinance, land development regulations, architectural 
guidelines, and all other adopted ordinances, regulations, policies, and standards. 

8. Site Plan Application and Approval Process. 

a. All persons seeking Site Plan approval shall submit an application to the Planning 
Department for review by the City’s Development Review Committee (DRC). 

b. Complete engineering drawings for all on-site and off-site improvements must be 
provided prior to the Site Plan application being scheduled for any public meeting or 
hearing. The Engineering Department and Development Review Committee shall review 
the drawings for compliance with City ordinances, regulations, and standards. 

c. New site plans shall follow the process below: 

1. Prior to being scheduled for any public meeting or hearing, the developer shall 
produce five copies of a soils report for the development. 

2. Upon compliance with the Development Review Committee’s recommendations, 
the revised application shall be forwarded to the Planning Commission for a 
public hearing and possible recommendation. 

3. Upon recommendation by the Planning Commission, the application shall be 
forwarded to the City Council. 

4. The City Council shall review and take action to table, approve, deny, or to 
modify the same. 

5. Upon action by the City Council on the Site Plan application, the City Recorder 
shall prepare written minutes of the decision 

d. Amended site plans shall follow the process below: 

1. Minor amendment: an amendment that does not alter the density, intensity of 
use, amount of open space, or unit type, and may be approved by the Planning 
Commission. 
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2. Major amendment: an amendment that alters the density, intensity of use, 
amount of open space or unit type, shall follow the same process as a new site 
plan 

 
19.14.03.         Site Plan Development Standards. 

The following are standards required for all Site Plans in any zone: 

1. Site Plan Standards. The entire parcel area shall be built upon, landscaped, or paved in 
accordance with the zone’s open space and parking requirements. 

2. Buffering and Screening Requirements. Any commercial lot which abuts a residential or 
agricultural use shall be effectively screened by a combination of a wall, fencing, and landscaping 
of acceptable design. No chain link or wood fences are permitted as buffering or screening 
between commercial and residential. Masonry and solid white vinyl are suggested types of fences, 
and as circumstances require, one or the other may be required. Unless otherwise required by 
this Title, walls or fences used as a buffer or screen shall not be less than six feet in height. 
Landscaped berms with sufficient trees may be reduced to 4-5 feet depending on specific 
adjacent uses. Such wall, fence and landscaping shall be maintained in good condition with no 
advertising thereon. All developments shall have a minimum number of both deciduous and 
evergreen trees to provide for shade and visual relief. 

3. Access Requirements.  

a. Access dimensions. For each commercial lot: 

i. each roadway shall not be more than forty feet in width, measured at right 
angles to the center line of the driveway except as increased by permissible curb 
return radii; and 

ii. the entire flare of any return radii shall fall within the right-of-way. 

b. Interconnection. All parking and other vehicular use areas shall be interconnected with 
adjacent properties in order to allow maximum off-street vehicular circulation. 

c. Acceleration and Deceleration Lanes. Acceleration and deceleration lanes shall be 
required on major arterials when deemed necessary by the City Engineer. 

d. Off-street Truck Loading Space. Every structure involving the receipt or distribution 
by vehicles of materials or merchandise shall provide and maintain on the building’s lot 
adequate space for standing, loading, and unloading of the vehicles in order to avoid 
undue interference with public use of streets or alleys. 

4. Utilities. All utility lines shall be underground in designated easements. No pipe, conduit, cable, 
water line, gas, sewage, drainage, steam, electrical, or any other energy or service shall be 
installed or maintained upon any lot outside of any building above the surface of the ground 
except during construction. 

a. Transformers shall be grouped with other utility meters where possible and screened with 
vegetation or fencing. 

b. Each contractor and owner or developer shall be responsible to know the whereabouts of 
all underground utilities. Protection of such utilities shall also be their responsibility. 

c. Prior to construction, contact must be made with Blue Stakes and any other utility 
company, public or private, not participating in Blue Stakes in the area to identify 
underground utility lines. 

5. Grading and Drainage. Drainage from any lot must follow current City requirements to show 
on site retention and a maximum allowable discharge of 0.2 cubic feet per second (cfs) per acre. 
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Drainage shall not be allowed to flow upon adjoining lots unless the owner of the lot upon which 
the water flows has granted an easement for such purpose. The Planning Commission must 
approve a Site Plan with grading, drainage, and clearing plans before any such activities may 
begin. Lot grading shall be kept to a minimum. Roads and development shall be designed for 
preservation of natural grade except as otherwise approved by the City Engineer based on 
standards and specifications. 

6. Secondary Water System and Dedication of Water Shares. The applicant shall comply with 
the City’s adopted Water Utility Ordinance and other adopted standards, regulations, and 
ordinances and shall dedicate to the City the amount of water specified in those adopted 
standards, regulations, and ordinances upon approval of the Site Plan. 

7. Piping of Irrigation Ditches. All existing irrigation canals and ditches which are located on the 
site or straddle a site property line shall be piped with a sufficient size pipe and shall be approved 
by the City Engineer. 

8. Preliminary Condominium Plat. When the proposed Site Plan includes condominium units, the 
Site Plan submittal shall include a preliminary condominium plat. Said plat shall include a survey 
of the property, the proposed building locations, proposed floor plans, and proposed elevations 
identifying each building in the development. Approval of the proposed Site Plan may occur 
simultaneously with the approval of the proposed preliminary condominium plat. 

  

19.14.04.         Urban Design Committee Requirements. 

1. Process. Urban Design Committee review shall be done prior to the first Planning Commission or 
City Council meeting, whichever comes first. 

2. Mechanical Equipment. All mechanical equipment shall be located or screened and other 
measures shall be taken so as to shield visibility of such equipment from any public or private 
streets. 

a. Screens shall be aesthetically incorporated into the design of the building whether located 
on the ground or roof.  

b. Rooftops of buildings shall be free of any mechanical equipment unless completely 
screened from all horizontal points of view.  

c. Screening materials shall conform to the color scheme of the primary building. 
d. Measures taken to shield mechanical equipment from view, other than screening, must 

be approved by the City Council. 

3. Windows. Windows, other than rectangular windows, may be used as accents and trim. 
Untreated aluminum or metal window frames are prohibited. 

4. Building Lighting. Plans for exterior building lighting shall be approved as part of the Site Plan 
approval. Building lighting shall be shielded and directed downward so that the light source is not 
visible from beyond the property where the structure is located. Lighting shall not project above 
or beyond the property line. 

5. Trash Enclosures, Storage Areas, and External Structures. Landscaping, fencing, berms, or 
other devices integral to overall site and building design shall screen trash enclosures, storage 
areas, and other external structures. 

a. Trash and storage areas shall be comparable to the proposed or existing building and 
with surrounding structures. These areas shall be well maintained and oriented away 
from public view.  

b. The consolidation of trash areas between buildings is encouraged. 
c. The use of modern disposal and recycling techniques is encouraged.  
d. Chain link fences and chain link fencing with vinyl slats are prohibited. Solid fences and 

gates shall be required so as to help shield trash areas from public or private view. 
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e. Where trash enclosures, storage areas, or other external structures are adjacent to 
parking areas, a three foot landscaped buffer shall be provided that does not impede 
access into and out of vehicles.   

f. This Section shall not apply to community or public recycling bins or drop boxes; 
however, the location shall be determined by Staff in accordance with the standards 
herein. 

6. Exterior Materials. The Urban Design Committee shall ensure that all buildings are finished 
with high quality materials that conform to the City’s design standards and an overall master 
design theme or plan. Building elevations shall be submitted that indicate all colors, styles, 
materials, and other proposed building treatments. 

7. Landscape Requirements. All Site Plans shall conform to the landscaping requirements 
established in Chapter 19.06 of this Title. 

8. Parking Lot, Building, and Street Lighting. All Site Plans shall conform to the lighting 
requirements established in Chapter 19.11 of this Title. 

  

19.14.05.         Special Provisions. 

1. Uses Within Buildings. All uses established in any commercial, office warehouse, business 
park, or industrial zone shall be conducted entirely within a fully enclosed approved building 
except those uses deemed by the City Council to be customarily and appropriately conducted in 
the open. 

2. Nuisances. All commercial uses shall be free from objectionable odors, noises, hazards, or other 
nuisances. 

a. Uses which may qualify for this exception include vegetation nurseries, home 
improvement centers with lumber, vegetation nurseries, outdoor cafes, and auto 
dealerships.  

b. Approved temporary uses, such as Christmas tree lots, shall be exempt from this 
requirement 

3. Residential Conversions. No existing residential dwelling or residential lot in any commercial or 
residential zone may be used or converted into a commercial use unless all of the standards set 
forth herein are met, including parking regulations, setbacks, landscaping, and architectural 
design. 

 
 
 

Applicant Acknowledgment:  
 
I hereby certify that I have read the information contained in this application form and that I 
have provided the required application materials.   

 
Applicant’s Signature: ________________________________ Date: __________________
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Owner and Applicant Certification 
 
I certify under penalty of perjury that this application and all information submitted as a part of this 
application are true, complete and accurate to the best of my knowledge.   I also certify that I am the owner 
of the subject property and that the authorized agent noted in this application has my consent to represent 
me with respect to this application.  Should any of the information or representations submitted in connection 
with this application be incorrect or untrue, I understand that the City of Saratoga Springs may rescind any 
approval, or take any other legal or appropriate action.  I also acknowledge that I have reviewed the 
applicable sections of the Saratoga Springs Land Development Code and that items and checklists contained 
in this application are basic and minimum requirements only and that other requirements may be imposed 
that are unique to individual projects or uses. Additionally, I agree to reimburse the City of Saratoga Springs 
all amounts incurred by the City in excess of the base fee required by the Consolidated Fee Schedule to 
review and process this submitted application and agree to comply with Resolution No. R 08-21 and R 11-22. 
 I also agree to allow the Staff, Planning Commission, or City Council or appointed agent(s) of the City to 
enter the subject property to make any necessary inspections thereof. 
 
 
Property Owner’s Signature:       ______  Date:     
 
 
Applicant’s Signature: _________________________________________________  Date: ________________ 
 
 

 
 



Engineering Review ‐ Site Plan Checklist

DEVELOPMENT NAME: _________________________________ DATE:__________

Documents submitted to the Engineering Department shall be organized according to the following general format:

1 Plat

2 Cover Sheet

3 Boundary and Topographical Survey

4 Overall Site Plan

5 Demolition Plan

6 Grading and Drainage Plan

7 Utility Plan

8 Plan and Profile Sheets

9 Signing and Striping Plan

10 Erosion Control Plan (inluding details)

11 Landscaping and Irrigation Plan

12 Detail Sheets

Applicants Signature___________________________________________________

Printed Name ________________________________________________________

The attached document is a list of typical Engineering Department review criteria for subdivisions. Each submittal shall include (3) 24”x36” sets, (2) 

11”x17” sets, and an electronic copy of complete plans signed by the Utah‐licensed professional Engineer in responsible charge. The Engineer is 

responsible for initialing each item on the checklist. Please check with the Engineering Department before assuming that an item is not applicable, 

unless it is obviously not applicable. 

Upon first submittal for plan review, the applicant must sign the verification on the Engineering Plan Review Checklist indicating he/she has 

personally inspected the checklist and that all items on the checklist have been initialed by the responsible Engineer. A copy of the checklist must 

accompany the plans with all subsequent reviews. The City will not accept plans for review without this signed checklist. 

In accepting plans for construction, the City of Saratoga Springs assumes that applicants have not made any errors and have complied with all 

applicable codes and ordinances. If, after acceptance of plans for construction, an error is discovered or it is discovered that some aspect of the 

accepted drawings does not comply with applicable codes and ordinances, the applicant shall, at his own expense, revise the drawings and modify 

any infrastructure as necessary to correct the problem. Applicants and their design professionals shall remain responsible for their projects at all 

times.

Notice about Reimbursements: Reimbursement agreements must be approved by the City Council and executed by both parties before 

construction can begin on the project.  If the applicant wishes to begin construction before there is an agreement in place with the City, he 

must sign and record a waiver stating he accepts the risk that he may not be reimbursed for any improvements installed, even if they are 

system improvements.

I understand the conditions stated above and have personally reviewed this submittal and verify that it is complete and that all of the items listed 

below have been initialed by the responsible Engineer.



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Storm drainage calculations in a separate report. This report shall include pipe 

systems, surface routes, and detention ponds. This report shall be stamped 

and certified by a Utah‐licensed professional Engineer, with the following 

language: “I hereby certify that this report for the onsite drainage of this 

development was prepared by me (or under my direct supervision) in 

accordance with the provisions of the City of Saratoga Springs’ Standard 

Specifications and Drawings, and was designed to comply with the provisions 

thereof. I understand that the City assumes no responsibility or liability 

whatsoever for this report.”

City Use Only

Accepted
Required Submittals

 (stamped and signed by Engineer if applicable)

Note: The following is not intended to be a comprehensive list of items. The City may require more information based on site specific 

conditions.

CLOMR/LOMR filed application for property in FEMA 100‐yr flood plain.

UDOT permit for vehicular access or storm drain connection to SR68, SR73, or 

SR145

Record of Survey per UCLS Standards, AND topographical map including all 

other relevant information.

City Use Only

AcceptedAll Sheets Must Contain

Wetland Delineation Study

Geotechnical report, including minimum pavement section based on a 

calculated CBR value.

Trip Generation Memo (Less than 100 ADT). Traffic Impact Study (for projects 

generating more than 100 ADT)

Permit from Division of Forestry, Fire and State Lands if impacting Jordan River 

or Utah Lake.

Necessary easement and covenant documents.

Pothole data for storm drain crossings in existing roadways. 

Construction plans signed and stamped by the responsible Engineer.

Permit from the canal company if impacting a canal

Irrigation master plan of gravity conveyances before and after development, 

on a dedicated sheet. The master plan shall include the following certification 

language: “As the developer of this property, I hereby certify that I 

understand: (1) how the existing gravity irrigation system works in the vicinity 

of this property, (2) how my development of this property will affect this 

system and associated stakeholders, (3) that I take full responsibility for the 

changes I am making to this system, (4) the City of Saratoga Springs assumes 

no responsibility or liability for changes I make to this system.”

Stream Alteration Permit from Utah Division of Water Rights if impacting a 

natural drainage channel.

Infiltration Feasibility Report per City guidelines and an Operation and 

Maintenance Plan if seeking to use retention and/or infiltration in stormwater 

design.

Project name

Drawing number and title.

“Call Before You Dig” logo. 

North arrow and drawing scale.

Abbreviations and Legend
All text, features, and linework must be of a size which is legible when printed 

on standard 11x17 sized paper. 

References to specific Standard Plans as applicable



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Subdivision Plat
(See City Standard Plat Template on City's website)

City Use Only

Accepted

Subdivision name, location and phase.

Names of adjacent property owners. 

Locations of survey by Quarter Section, Township and Range

Point of beginning and basis of bearing

The distance and course to two (2) or more section or Quarter Corners, 

including Township and Range, or to identified monuments within a recorded 

subdivision.
All bearings, angles and distances along the boundary and lot lines. Provide a 

boundary closure report for the plat boundary description with a closure error 

of 0.01 feet or less.

Radius, length, chord distance, chord bearing and other curve data deemed 

necessary.

Location of street monuments with bearing and distance labeled monument‐

to‐monument, and location with respect to corners

Existing and proposed easements, ROWs, buffer zones and public spaces 

shown

Signed, stamped, and dated Surveyor’s Certificate

Total acreage, # of Lots, and # of Parcels at the end of the Boundary 

Description

North arrow and scale

Lot area for each lot in square feet and acres.

Proposed streets (names and coordinates) and adjacent streets.

Cover Sheet
City Use Only

Accepted

Stamped, signed, and dated by a Utah‐licensed Professional Engineer

Sheet Index for all sheets

Vicinity Map with North arrow

Written boundary description

FIRM Insurance Zone and Map number

All lots numbered and addressed. Numbering to be consistent with the phase 

of the plat. I.E. Phase 2 plat numbering 201, 202, 203, etc

Intersection addresses

Survey monuments shown at all intersections, centers of cul‐de‐sacs and 

points of centerline curvature where necessary to maintain line of sight

Public Utility Easements

Data table for Overall project and for each phase that lists in Sqft, Acres, and 

percent of total of; 1) Total Area, 2) Total Impervious Area,  3) Total Lot 

Building Area or Building Pad Area 4) Total Landscape Area, 5) Total ROW 

Area, 6) Total Number of Lots

Project name

Fire hydrant and street light locations are shown

Legend

Contact information for the project team and other key contacts

City Standard Notes (See City Std. Spec. 00500 ‐ 2.03.A.1.g)



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

City Use Only

Accepted

Street names and widths

Subdivision lots with lot numbers

Lighting locations. Street lights at cul‐de‐sac ends, street intersections, and 

300’ maximum spacing. Located on lot lines wherever possible.
Roadway improvements (curb, gutter, sidewalk, drive approach, ADA ramps, 

monuments)
Phasing of project including the location of temporary turn‐around’s at phase 

boundaries.

Existing Topography / Demolition Plan

Site Plan

Fire hydrant locations

Street centerline and ROW data
Data table (broken up by phase if applicable) with quantities of each roadway 

improvement (pavement (sqft), untreated base course (sqft), granular borrow 

(sqft), curb, gutter (ft), sidewalk (ft), drive approach (each), ADA ramps (each), 

monuments (each), etc)

City Use Only

Accepted

Existing Topography

All existing features in and adjacent to project.

Plans for removal or relocation of existing infrastructure as needed

Existing easements or other encumbered areas

Areas classified as sensitive lands including 100‐yr flood plains, natural 

drainages, water bodies, rivers wetlands, and slopes greater than 30%

Street Names



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Spot elevations where necessary including curb returns

Locations of any utility conflicts

ADA accessible route from commercial building to the public ROW

Minimum 15” RCP for all public drainage systems
Catch basins provided at all intersections. Locate catch basins on lot lines 

where possible

Separate detail sheets showing detention ponds (including cross‐sections), 

sized orifice design, spillways, etc

Cul‐de‐sacs graded to drain away from the bulb with max 4% in any direction

2% maximum longitudinal slope along curb returns in front of ADA ramp.

Grading and Drainage Plan
City Use Only

Accepted

Stamped and certified by a Utah‐licensed professional Engineer, with the 

following language: “I hereby certify that this design for the onsite drainage of 

this development was prepared by me (or under my direct supervision) in 

accordance with the provisions of the City of Saratoga Springs’ Standard 

Specifications and Drawings, and was designed to comply with the provisions 

thereof. I understand that the City assumes no responsibility or liability 

whatsoever for this design.”

A conspicuous note stating, “A Grading Permit must be obtained from 

Saratoga Springs City prior to disturbing any vegetation or moving any soil. 

Contact Mark Edwards at 801‐766‐9793, Ext. 118”.

Existing contour lines (in gray scale) at one‐foot intervals

Data table (broken up by phase if applicable) with cut/fill (cubic yards) 

quantities and import/export (cubic yards) quantities

Data table (broken up by phase if applicable) with quantities of each storm 

drain improvement totaled by type and size including pipes and structures

Lot grading arrows

2% maximum slope in all directions in ADA parking areas

Detail sheet showing detention pond(s) (including cross‐sections), sized orifice 

design, spillway, and overland 100 year flood route called out

Location and type (details) of storm water treatment systems

Access road to all structures outside of the ROW (12’ min width, 15% max 

slope).

Storm drain line extended to property lines terminated with a manhole

100‐year flood overland route clearly shown terminating at the storm water 

facility (usually the street)

Overland runoff route for stormwater at all sag points

Callout points of connection to existing system

Slope arrows and labels along gutters, swales, cut/fill slopes, parking areas, 

and lots

Street Names

Minimum slopes on storm drains per HEC 22

Proposed contour lines at one‐foot intervals

Benchmark elevation relative to an identified section corner.

Storm drain system showing pipe sizes, manholes, combination boxes and 

catch basins, with all elevations (rim & invert) and structure sizes.

FEMA Flood Zone delineation and 100‐year flood elevation limits



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Data table (broken up by phase if applicable) with quantities of sewer 

improvements totaled by type and size including pipes, structures, fittings, 

and materials.

Data table (broken up by phase if applicable) with quantities of each culinary 

and secondary water improvement totaled by type and size including pipes, 

structures, fittings, and materials.

A note stating, “An Excavation Permit for right‐of‐way encroachment must be 

obtained from the City of Saratoga Springs prior to doing any work in the right‐

of‐way. Contact Mark Edwards at 801‐766‐9793, Ext. 118.

Utility Plan
City Use Only

Accepted

Existing and proposed easements as required by City standards

Locations of existing and proposed power poles

Locations of existing and proposed streetlights shown and callout 

existing/proposed power source

Street Names

Streetlights at cul‐de‐sac ends and street intersections; 300’ spacing on local 

residential roads; collector and arterial road spacing; located on lot lines 

wherever possible

Survey monuments provided at all intersections, centers of cul‐de‐sacs and 

points of center line curvature where necessary to maintain line of sight

Utility locations (i.e. manholes) don’t conflict with survey monuments

Sanitary sewer/Storm Drain systems showing pipe alignment, sizes, manholes, 

and laterals
Sewer and storm drain systems to the next manhole beyond subdivision 

boundary

Culinary and secondary water systems showing type and size of pipes, valves 

(gate or butterfly), and fittings (bends, crosses, tees, reducers)

Locations of meters and laterals for all open space areas

Locations of all fire hydrants

Existing utilities (in grayscale) and plans for relocations as necessary

Points of connection to existing structures and pipe lines labeled



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Label street names

Locations of any utility conflicts

Location and complete details of sewage lift stations and other structures

Callout locations, sizes, types of all fittings (tee, cross, 45 bend, reducers, etc)

Air vacuum relief valves and blowoff valves in both plan and profile views

Striping and Signage Plan

Callout type, size, and station/offset of each sign with reference to the 

corresponding MUTCD sign code

Callout station/offset of all pavement markings and messages at (begin, end, 

PC, PT, and radius points) 

City Use Only

Accepted

Vicinity map within subdivision for each sheet

Typical road sections per Saratoga Springs standards

1:30 max. horizontal scale, 1:10 max. vertical scale

City standard details for signage and striping

City Use Only

Accepted

Sewer manhole sizes with rim, invert in, and invert out elevations

Culinary and irrigation systems with callouts for pipe size, type, and DR‐14 for 

PVC.

Locations of fire hydrants

Phase boundaries and identification of what will be completed with each 

phase

Vertical curves for grade changes of 1% or greater

Vertical alignment of street tying into existing improvements

Pavement section per geotech report, or not less than City standard

Storm drain pipe size, type, length and slope between manholes

Storm drain structures with rim, invert in, and invert out elevations

Minimum 15” RCP within City ROW for Storm Drain lines

Catch basins provided at all intersections

Sewer pipe size, type, length and slope between manholes

Minimum sewer slopes per City specifications

Call out pavement marking type and size  [4" solid white line, 4" broken white 

line, 4" dotted white line (for within intersections only), 4" dotted yellow line 

(for within intersections only) 8" dotted white line (for lane drops), 8" solid 

white line, 4" double solid yellow line, 4" solid and broken yellow line, 4" solid 

yellow line]

Locations of waterline looping due to utility conflicts

Street names

Matching centerline crowns for lower intersecting streets

Maximum 5 percent slope through intersections and 60 feet beyond

Plan and Profile Sheets

Call out all pavement marking taper rates relative to roadway alignment ( ie 

15.0:1 taper rate)

Taper rates shall be calculated following 2009 MUTCD Section 3B.09 Lines 04‐

06

Traffic calming on street segments longer than 1000’ without a minimum 45 

degree turn

Phase boundaries and identification of what will be completed with each 

phase



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Detailed landscaping plans with designations for all areas and what surface 

treatments they shall receive

Locations and details of all planting

Irrigation design layout and details

Point of connection the same as in Civil plans

Metered secondary water point of connection to City mainline

Erosion Control Plan and Details
City Use Only

Accepted

Finished grade contours at one‐foot intervals

BMP locations and labels

Details for all proposed BMP’s, use Salt Lake County BMPs

Data table (broken up by phase if applicable) with quantities of each BMP 

improvement totaled by type and size including structures and materials

Lighting details

Phase boundaries and identification of what will be completed with each 

phase

Landscaping and Irrigation Plan
City Use Only

Accepted

Location of sedimentation pond and diversion swales for projects 10 acres of 

greater

Lighting / Photometric Plan
City Use Only

Accepted

Lighting locations and types

Photometric plan for parking areas and open spaces

Project‐specific details as applicable

Detail Sheets
City Use Only

Accepted

All applicable Sewer City standard details

All applicable Culinary Water City standard details

All applicable Irrigation City standard details

All applicable Storm Drain City standard details

All applicable Street City standard details including pavement section designs

All applicable street light City standard details



Engineering Review ‐ Site Plan Checklist

DEVELOPMENT NAME: _________________________________ DATE:__________

Documents submitted to the Engineering Department shall be organized according to the following general format:

1 Plat

2 Cover Sheet

3 Boundary and Topographical Survey

4 Overall Site Plan

5 Demolition Plan

6 Grading and Drainage Plan

7 Utility Plan

8 Plan and Profile Sheets

9 Signing and Striping Plan

10 Erosion Control Plan (inluding details)

11 Landscaping and Irrigation Plan

12 Detail Sheets

Applicants Signature___________________________________________________

Printed Name ________________________________________________________

The attached document is a list of typical Engineering Department review criteria for subdivisions. Each submittal shall include (3) 24”x36” sets, (2) 

11”x17” sets, and an electronic copy of complete plans signed by the Utah‐licensed professional Engineer in responsible charge. The Engineer is 

responsible for initialing each item on the checklist. Please check with the Engineering Department before assuming that an item is not applicable, 

unless it is obviously not applicable. 

Upon first submittal for plan review, the applicant must sign the verification on the Engineering Plan Review Checklist indicating he/she has 

personally inspected the checklist and that all items on the checklist have been initialed by the responsible Engineer. A copy of the checklist must 

accompany the plans with all subsequent reviews. The City will not accept plans for review without this signed checklist. 

In accepting plans for construction, the City of Saratoga Springs assumes that applicants have not made any errors and have complied with all 

applicable codes and ordinances. If, after acceptance of plans for construction, an error is discovered or it is discovered that some aspect of the 

accepted drawings does not comply with applicable codes and ordinances, the applicant shall, at his own expense, revise the drawings and modify 

any infrastructure as necessary to correct the problem. Applicants and their design professionals shall remain responsible for their projects at all 

times.

Notice about Reimbursements: Reimbursement agreements must be approved by the City Council and executed by both parties before 

construction can begin on the project.  If the applicant wishes to begin construction before there is an agreement in place with the City, he 

must sign and record a waiver stating he accepts the risk that he may not be reimbursed for any improvements installed, even if they are 

system improvements.

I understand the conditions stated above and have personally reviewed this submittal and verify that it is complete and that all of the items listed 

below have been initialed by the responsible Engineer.



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Project name

Drawing number and title.

“Call Before You Dig” logo. 

North arrow and drawing scale.

Abbreviations and Legend
All text, features, and linework must be of a size which is legible when printed 

on standard 11x17 sized paper. 

References to specific Standard Plans as applicable

CLOMR/LOMR filed application for property in FEMA 100‐yr flood plain.

UDOT permit for vehicular access or storm drain connection to SR68, SR73, or 

SR145

Record of Survey per UCLS Standards, AND topographical map including all 

other relevant information.

City Use Only

AcceptedAll Sheets Must Contain

Wetland Delineation Study

Geotechnical report, including minimum pavement section based on a 

calculated CBR value.

Trip Generation Memo (Less than 100 ADT). Traffic Impact Study (for projects 

generating more than 100 ADT)

Permit from Division of Forestry, Fire and State Lands if impacting Jordan River 

or Utah Lake.

Necessary easement and covenant documents.

Pothole data for storm drain crossings in existing roadways. 

Construction plans signed and stamped by the responsible Engineer.

Permit from the canal company if impacting a canal

Irrigation master plan of gravity conveyances before and after development, 

on a dedicated sheet. The master plan shall include the following certification 

language: “As the developer of this property, I hereby certify that I 

understand: (1) how the existing gravity irrigation system works in the vicinity 

of this property, (2) how my development of this property will affect this 

system and associated stakeholders, (3) that I take full responsibility for the 

changes I am making to this system, (4) the City of Saratoga Springs assumes 

no responsibility or liability for changes I make to this system.”

Stream Alteration Permit from Utah Division of Water Rights if impacting a 

natural drainage channel.

Infiltration Feasibility Report per City guidelines and an Operation and 

Maintenance Plan if seeking to use retention and/or infiltration in stormwater 

design.

Storm drainage calculations in a separate report. This report shall include pipe 

systems, surface routes, and detention ponds. This report shall be stamped 

and certified by a Utah‐licensed professional Engineer, with the following 

language: “I hereby certify that this report for the onsite drainage of this 

development was prepared by me (or under my direct supervision) in 

accordance with the provisions of the City of Saratoga Springs’ Standard 

Specifications and Drawings, and was designed to comply with the provisions 

thereof. I understand that the City assumes no responsibility or liability 

whatsoever for this report.”

City Use Only

Accepted
Required Submittals

 (stamped and signed by Engineer if applicable)

Note: The following is not intended to be a comprehensive list of items. The City may require more information based on site specific 

conditions.



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA
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Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Legend

Contact information for the project team and other key contacts

City Standard Notes (See City Std. Spec. 00500 ‐ 2.03.A.1.g)

Cover Sheet
City Use Only

Accepted

Stamped, signed, and dated by a Utah‐licensed Professional Engineer

Sheet Index for all sheets

Vicinity Map with North arrow

Written boundary description

FIRM Insurance Zone and Map number

All lots numbered and addressed. Numbering to be consistent with the phase 

of the plat. I.E. Phase 2 plat numbering 201, 202, 203, etc

Intersection addresses

Survey monuments shown at all intersections, centers of cul‐de‐sacs and 

points of centerline curvature where necessary to maintain line of sight

Public Utility Easements

Data table for Overall project and for each phase that lists in Sqft, Acres, and 

percent of total of; 1) Total Area, 2) Total Impervious Area,  3) Total Lot 

Building Area or Building Pad Area 4) Total Landscape Area, 5) Total ROW 

Area, 6) Total Number of Lots

Project name

Fire hydrant and street light locations are shown

Point of beginning and basis of bearing

The distance and course to two (2) or more section or Quarter Corners, 

including Township and Range, or to identified monuments within a recorded 

subdivision.
All bearings, angles and distances along the boundary and lot lines. Provide a 

boundary closure report for the plat boundary description with a closure error 

of 0.01 feet or less.

Radius, length, chord distance, chord bearing and other curve data deemed 

necessary.

Location of street monuments with bearing and distance labeled monument‐

to‐monument, and location with respect to corners

Existing and proposed easements, ROWs, buffer zones and public spaces 

shown

Signed, stamped, and dated Surveyor’s Certificate

Total acreage, # of Lots, and # of Parcels at the end of the Boundary 

Description

North arrow and scale

Lot area for each lot in square feet and acres.

Proposed streets (names and coordinates) and adjacent streets.

Subdivision Plat
(See City Standard Plat Template on City's website)

City Use Only

Accepted

Subdivision name, location and phase.

Names of adjacent property owners. 

Locations of survey by Quarter Section, Township and Range



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NAStreet Names

City Use Only

Accepted

Existing Topography

All existing features in and adjacent to project.

Plans for removal or relocation of existing infrastructure as needed

Existing easements or other encumbered areas

Areas classified as sensitive lands including 100‐yr flood plains, natural 

drainages, water bodies, rivers wetlands, and slopes greater than 30%

Street names and widths

Subdivision lots with lot numbers

Lighting locations. Street lights at cul‐de‐sac ends, street intersections, and 

300’ maximum spacing. Located on lot lines wherever possible.
Roadway improvements (curb, gutter, sidewalk, drive approach, ADA ramps, 

monuments)
Phasing of project including the location of temporary turn‐around’s at phase 

boundaries.

Existing Topography / Demolition Plan

Site Plan

Fire hydrant locations

Street centerline and ROW data
Data table (broken up by phase if applicable) with quantities of each roadway 

improvement (pavement (sqft), untreated base course (sqft), granular borrow 

(sqft), curb, gutter (ft), sidewalk (ft), drive approach (each), ADA ramps (each), 

monuments (each), etc)

City Use Only

Accepted



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NAStreet Names

Minimum slopes on storm drains per HEC 22

Proposed contour lines at one‐foot intervals

Benchmark elevation relative to an identified section corner.

Storm drain system showing pipe sizes, manholes, combination boxes and 

catch basins, with all elevations (rim & invert) and structure sizes.

FEMA Flood Zone delineation and 100‐year flood elevation limits

Lot grading arrows

2% maximum slope in all directions in ADA parking areas

Detail sheet showing detention pond(s) (including cross‐sections), sized orifice 

design, spillway, and overland 100 year flood route called out

Location and type (details) of storm water treatment systems. In details 

provide product information showing the treatment device complies with the 

City's treatment standards.

Access road to all structures outside of the ROW (12’ min width, 15% max 

slope).

Storm drain line extended to property lines terminated with a manhole

100‐year flood overland route clearly shown terminating at the storm water 

facility (usually the street)

Overland runoff route for stormwater at all sag points

Callout points of connection to existing system

Slope arrows and labels along gutters, swales, cut/fill slopes, parking areas, 

and lots

Grading and Drainage Plan
City Use Only

Accepted

Stamped and certified by a Utah‐licensed professional Engineer, with the 

following language: “I hereby certify that this design for the onsite drainage of 

this development was prepared by me (or under my direct supervision) in 

accordance with the provisions of the City of Saratoga Springs’ Standard 

Specifications and Drawings, and was designed to comply with the provisions 

thereof. I understand that the City assumes no responsibility or liability 

whatsoever for this design.”

A conspicuous note stating, “A Grading Permit must be obtained from 

Saratoga Springs City prior to disturbing any vegetation or moving any soil. 

Contact Mark Edwards at 801‐766‐9793, Ext. 118”.

Existing contour lines (in gray scale) at one‐foot intervals

Data table (broken up by phase if applicable) with cut/fill (cubic yards) 

quantities and import/export (cubic yards) quantities

Data table (broken up by phase if applicable) with quantities of each storm 

drain improvement totaled by type and size including pipes and structures

Spot elevations where necessary including curb returns

Locations of any utility conflicts

ADA accessible route from commercial building to the public ROW

Minimum 15” RCP for all public drainage systems
Catch basins provided at all intersections. Locate catch basins on lot lines 

where possible

Separate detail sheets showing detention ponds (including cross‐sections), 

sized orifice design, spillways, etc

Cul‐de‐sacs graded to drain away from the bulb with max 4% in any direction

2% maximum longitudinal slope along curb returns in front of ADA ramp.



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NAStreet Names

Streetlights at cul‐de‐sac ends and street intersections; 300’ spacing on local 

residential roads; collector and arterial road spacing; located on lot lines 

wherever possible

Survey monuments provided at all intersections, centers of cul‐de‐sacs and 

points of center line curvature where necessary to maintain line of sight

Utility locations (i.e. manholes) don’t conflict with survey monuments

Sanitary sewer/Storm Drain systems showing pipe alignment, sizes, manholes, 

and laterals
Sewer and storm drain systems to the next manhole beyond subdivision 

boundary

Culinary and secondary water systems showing type and size of pipes, valves 

(gate or butterfly), and fittings (bends, crosses, tees, reducers)

Locations of meters and laterals for all open space areas

Locations of all fire hydrants

Existing utilities (in grayscale) and plans for relocations as necessary

Points of connection to existing structures and pipe lines labeled

Existing and proposed easements as required by City standards

Locations of existing and proposed power poles

Locations of existing and proposed streetlights shown and callout 

existing/proposed power source

Utility Plan
City Use Only

Accepted

Data table (broken up by phase if applicable) with quantities of sewer 

improvements totaled by type and size including pipes, structures, fittings, 

and materials.

Data table (broken up by phase if applicable) with quantities of each culinary 

and secondary water improvement totaled by type and size including pipes, 

structures, fittings, and materials.

A note stating, “A right‐of‐way encroachment permit must be obtained from 

the City of Saratoga Springs prior to doing any work in the existing right‐of‐

way. Contact Mark Edwards at 801‐766‐9793, Ext. 118.
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Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Call out all pavement marking taper rates relative to roadway alignment ( ie 

15.0:1 taper rate)

Taper rates shall be calculated following 2009 MUTCD Section 3B.09 Lines 04‐

06

Traffic calming on street segments longer than 1000’ without a minimum 45 

degree turn

Phase boundaries and identification of what will be completed with each 

phase

Call out pavement marking type and size  [4" solid white line, 4" broken white 

line, 4" dotted white line (for within intersections only), 4" dotted yellow line 

(for within intersections only) 8" dotted white line (for lane drops), 8" solid 

white line, 4" double solid yellow line, 4" solid and broken yellow line, 4" solid 

yellow line]

Locations of waterline looping due to utility conflicts

Street names

Matching centerline crowns for lower intersecting streets

Maximum 5 percent slope through intersections and 60 feet beyond

Plan and Profile Sheets
City Use Only

Accepted

Vicinity map within subdivision for each sheet

Typical road sections per Saratoga Springs standards

1:30 max. horizontal scale, 1:10 max. vertical scale

City standard details for signage and striping

City Use Only

Accepted

Sewer manhole sizes with rim, invert in, and invert out elevations

Culinary and irrigation systems with callouts for pipe size, type, and DR‐14 for 

PVC.

Locations of fire hydrants

Phase boundaries and identification of what will be completed with each 

phase

Vertical curves for grade changes of 1% or greater

Vertical alignment of street tying into existing improvements

Pavement section per geotech report, or not less than City standard

Storm drain pipe size, type, length and slope between manholes

Storm drain structures with rim, invert in, and invert out elevations

Minimum 15” RCP within City ROW for Storm Drain lines

Catch basins provided at all intersections

Sewer pipe size, type, length and slope between manholes

Minimum sewer slopes per City specifications

Label street names

Locations of any utility conflicts

Location and complete details of sewage lift stations and other structures

Callout locations, sizes, types of all fittings (tee, cross, 45 bend, reducers, etc)

Air vacuum relief valves and blowoff valves in both plan and profile views

Striping and Signage Plan

Callout type, size, and station/offset of each sign with reference to the 

corresponding MUTCD sign code

Callout station/offset of all pavement markings and messages at (begin, end, 

PC, PT, and radius points) 



Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA
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Applicant
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(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Applicant

Submitted

(Provide Initials) Y  /  N  /  NA Date Remarks

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NA

Y  /  N  /  NAProject‐specific details as applicable

Detail Sheets
City Use Only

Accepted

All applicable Sewer City standard details

All applicable Culinary Water City standard details

All applicable Irrigation City standard details

All applicable Storm Drain City standard details

All applicable Street City standard details including pavement section designs

All applicable street light City standard details

Lighting details

Phase boundaries and identification of what will be completed with each 

phase

Landscaping and Irrigation Plan
City Use Only

Accepted

Location of sedimentation pond and diversion swales for projects 10 acres of 

greater

Lighting / Photometric Plan
City Use Only

Accepted

Lighting locations and types

Photometric plan for parking areas and open spaces

Erosion Control Plan and Details
City Use Only

Accepted

Finished grade contours at one‐foot intervals

BMP locations and labels

Details for all proposed BMP’s, use Salt Lake County BMPs

Data table (broken up by phase if applicable) with quantities of each BMP 

improvement totaled by type and size including structures and materials

Detailed landscaping plans with designations for all areas and what surface 

treatments they shall receive

Locations and details of all planting

Irrigation design layout and details

Point of connection the same as in Civil plans

Metered secondary water point of connection to City mainline
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